
Course Reserve Request Form 

Page 1 

Please complete this form in full and route it to the Reserve Collection you select at right. See page three for address 
information.  

Instructor/Course Information–Please print legibly Reserve Collection–Check one 
Dept and Course Number (e.g. ArtH 3009): Semester/Year 

Course Title: 

Instructor(s) (last name, first name): 

Telephone: E-mail: 

Contact Person (if different from above) 

Telephone: 

Notice of Copyright: 
Include a copy of the Notice of Copyright page associated with the 
document (in accordance with the 1998 Digital Millennium Copyright 
Act). In books, the Notice is typically found on the verso of the title 
page. For articles, the Notice may be found on the article's title page, but 
is often printed near the journal issue's table of contents. Typically, the 
Notice of Copyright will appear something like this: 

© 1993 The Modern Language Association of America 

Copyright Permission: 

Materials are made available for course reserves under four common conditions: 
1. Materials are in the public domain, 
2. Materials will be used with permission from the copyright holder, 
3. Materials will be used under the provisions of a contract or license agreement, or 
4. Materials will be used under the provision of Fair Use (U.S. Copyright Act, 17 U.S. Code Section 107), as 

outlined in the Classroom Guidelines or as determined using a case-by-case, four-factor analysis. 

Instructors are responsible for evaluating, on a case-by-case basis, whether the use of a work is secured by copyright and 
requires permission or qualifies as fair use.  When permissions are needed, instructors or their departments are expected to 
make any required arrangements. University Libraries will provide consultation and assistance to instructors in qualifying any 
specific use as fair use. 

Material Information–Please print legibly 
Item 1 

Request Type:                  Print Reserve                     E-Reserve 
Library Call Number (if library book): 

Loan Period:                   2 hour                             3 day 
Author(s) of Book/Volume Excerpt/Article: 

Title of Volume Excerpt/Article (if applicable): 

Title of Book/Periodical/Media: 

Volume #, issue #, and date of publication: 

Material Type:                Book                _______Private 
Copy 

                                                              ______ Library Copy 

                                           Volume Excerpt 

                                           Journal Article     

                                       Media 

Page numbers: 

 

Material Information:  (continued) 
Item 2 

 Architecture Library 
 Bio-Medical Library* 
 EFW Library* 
 Forestry Library 
 Journalism Library 
 Law Library 
 Magrath Library* 
 Math Library* 
 Plant Pathology Library 
 Vet Med Library 
 Walter Library* 
 Wilson Library* 

* Accepts E-Reserve Requests 
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Request Type:                  Print Reserve                     E-Reserve 
Library Call Number (if library book): 

Loan Period:                   2 hour                             3 day 
Author(s) of Book/Volume Excerpt/Article: 

Title of Volume Excerpt/Article (if applicable): 

Title of Book/Periodical/Media: 

Volume #, issue #, and date of publication: 

Material Type:                Book                _______Private 
Copy 

                                                              ______ Library Copy 

                                           Volume Excerpt 

                                           Journal Article     

                                       Media 

Page numbers: 

Item 3 
Request Type:                  Print Reserve                     E-Reserve 

Library Call Number (if library book): 

Loan Period:                   2 hour                             3 day 
Author(s) of Book/Volume Excerpt/Article: 

Title of Volume Excerpt/Article (if applicable): 

Title of Book/Periodical/Media: 

Volume #, issue #, and date of publication: 

Material Type:                Book                _______Private 
Copy 

                                                              ______ Library Copy 

                                           Volume Excerpt 

                                           Journal Article     

                                       Media 

Page numbers: 

Item 4 
Request Type:                  Print Reserve                     E-Reserve 

Library Call Number (if library book): 

Loan Period:                   2 hour                             3 day 
Author(s) of Book/Volume Excerpt/Article: 

Title of Volume Excerpt/Article (if applicable): 

Title of Book/Periodical/Media: 

Volume #, issue #, and date of publication: 

Material Type:                Book                _______Private 
Copy 

                                                              ______ Library Copy 

                                           Volume Excerpt 

                                           Journal Article     

                                       Media 

Page numbers: 

Item 5 
Request Type:                  Print Reserve                     E-Reserve 

Library Call Number (if library book): 

Loan Period:                   2 hour                             3 day 
Author(s) of Book/Volume Excerpt/Article: 

Title of Volume Excerpt/Article (if applicable): 

Title of Book/Periodical/Media: 

Volume #, issue #, and date of publication: 

Material Type:                Book                _______Private 
Copy 

                                                              ______ Library Copy 

                                           Volume Excerpt 

                                           Journal Article     

                                       Media 

Page numbers: 
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This publication is available in alternative formats upon request. 
Call (612) 624-6576   7/31/06 
 

University Libraries Reserve Departments 
Contact List: 

Architecture and Landscape Architecture Library 
East Bank 210 Rapson Hall, 89 Church Street SE, Minneapolis, MN  55455 
Circulation/Information (612) 624-6383, Fax (612) 625-5597 

Biomedical Library  
East Bank Diehl Hall, 505 Essex Street S.E., Minneapolis, MN 55455  
Circulation (612) 626-5653, Core Collection and Reserve (612) 626-4045  

Entomology/Fisheries/Wildlife Library  
St. Paul Campus 375 Hodson Hall, 1980 Folwell Avenue, St Paul, MN 55108 
Circulation/Reference/Reserve (612) 624-9288  

Forestry Library  
St. Paul Campus B-50 Skok Hall, 2003 Upper Buford Circle, St Paul, MN 55108 
Circulation/Reference/Reserve (612) 624-3222  

Journalism (Eric Sevareid) Library  
East Bank 20 Murphy Hall, 206 Church Street S.E., Minneapolis, MN 55455  
Circulation/Reference/Reserve (612) 625-7892  

Law Library  
West Bank 120 Mondale Hall, 229-19th Avenue South, Minneapolis, MN 55455  
Circulation (612) 625-4300  

Magrath Library  
St. Paul Campus 1984 Buford Avenue, St Paul, MN 55108  
Circulation (612) 624-2215, Reserve (612) 624-7473  

Mathematics Library  
East Bank 310 Vincent Hall, 206 Church Street S.E., Minneapolis, MN 55455  
Circulation/Reference/Reserve (612) 624-6075  

Plant Pathology Library  
St. Paul Campus 395 Borlaug Hall, 1991 Upper Buford Circle, St Paul, MN 55108  
Circulation/Reference/Reserve (612) 625-9777  

Veterinary Medical Library  
St. Paul Campus 1984 Buford Avenue, St Paul, MN 55108  
Circulation/Reference/Reserve (612) 624-4281  

Walter (Science and Engineering) Library  
East Bank 117 Pleasant Street S.E., Minneapolis, MN 55455  
Circulation/Reserve (612) 624-3366  

Wilson Library Reserve  
West Bank 65 Wilson Library, 309-19th Avenue South, Minneapolis, MN 55455  
Reserve (612) 624-6576 


